ABSENT/MISSING JOINT ACTION FORM
ABSENT STATUS 
	Name
	Date of Birth
	Age

	     
	     
	     

	Alias Forenames:
	     

	Alias Surname:
	     

	Section-

Place Absent From
School:

	     


ABSENT SINCE

	Date
	     
	/
	     
	/
	     
	Time
	     
	:
	     


DESCRIPTION

	Nickname
	     
	Photo Available
	NO   FORMCHECKBOX 

	YES   FORMCHECKBOX 


	Height
	0’ 0”
	     
	0.00m
	     

	Hair Colour
	     
	Hair Type
	     

	Facial Hair
	NO   FORMCHECKBOX 

	YES   FORMCHECKBOX 

	

	Eye Colour
	     

	Eye Type
	     
	Eyebrows
	     
	Complexion
	     

	Build
	     


	Mobile Phone Number
	     
	Network Provider
	

	IMEI
	
	
	

	Social Media Details


	Snapchat Name:
	Instagram Name:
	Facebook Name:


	Marks/Scars
	Location
	Part
	M/S Description

	     
	     
	     
	     


CLOTHING

	1.  List the clothing the child/young person was wearing on leaving:

	     

	2.  Have any other clothes been taken:

	     


OTHER POSSESSIONS
	E.g. bags, property, equipment, mobile phone:

	     


MONEY IN POSSESSION

	     


ASSOCIATED PERSONS
	List associates with whom the child/young person has been associating recently:
Other know associates 

	     


CIRCUMSTANCES PRIOR TO LEAVING:
	1.
	A child/young person may be categorised as absent when: Refer to Appendix E risk assessment to inform decision to record as Absent.

	Time Reported

	
	
	     
	:
	     

	· 
	· The level of risk is tolerable, not meeting the threshold for police-led investigation
	 FORMCHECKBOX 


	· 
	· The child/young person has not returned at the agreed time
	 FORMCHECKBOX 


	· 
	· The whereabouts of the child/young person are known/or they are in phone contact
	 FORMCHECKBOX 


	· 
	· This response has previously been agreed by Case Holder at local care planning meeting
	 FORMCHECKBOX 



	Previously Absent  YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 

	If YES date/s of last episode
	     
	/
	     
	/
	     

	Information from previous record, please list the following: 
Where previously frequented? 
Where previously located? 
Associated with? 
What period of time passed before being reported as missing?
Areas known to frequent

	

	Reported to OOHrs  YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 

Record on Mosaic and alert sent to Social work 
	Time Reported

	
	     
     
     

	:
:

:
	     
     
     


	ENQUIRIES UNDERTAKEN BY SWD WHEN ABSENT

1.

Mobile phone no:

     
When last contacted:

     
Details of contact:

     
     
     
     
2.

Child/young person’s room has been checked:  CONFIRMED   FORMCHECKBOX 

What was found?

3.

List Family/Associates that have been contacted:

Name

Address

Tel. No.

Result

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
4.

A search of unit and its environs has taken place:  CONFIRMED   FORMCHECKBOX 



Please explain what areas have been checked and give any information obtained:

     
ABSENT YOUNG PERSON TRACED / RETURNED

Time young person returned:
     
:

     
Please now complete and cascade RDC51: Copy to Social Worker, Team Manager, Resource Manager, Service Manager, Service Admin, and email to:
MOVING TO MISSING PERSON STATUS
If moving child/young person from Absent Category to Missing Person Category give time and reason why:

Time Category Changed
     
:

     
Reason:
Please now complete missing person section of this form, report to Police Control 101 and email form to:
MISSING YOUNG PERSON



	Missing Children

	A child/young person may be categorised as ‘missing’ when he/she is absent from their placement by either spending one night or more away from their care placement without permission and or when the risk assessment suggests an unacceptable level of risk and increased vulnerability or a child/young person is missing from a secure placement.



	Social work RISK ASSESSMENT  :  Low  FORMCHECKBOX 
     Medium    FORMCHECKBOX 
  High   FORMCHECKBOX 

Police Risk assessment complete:  

	Reason: Please note that this needs agreed by attending police officer. This needs to include live and up to date push/pull factors, emotional factors, vulnerability factors, all based on staff’s live knowledge of situation and circumstances. Police will review and change this risk level as necessary including ongoing consultation with SWD and other agencies. 


To be reviewed regularly and any changes to be communicated to Police
Force Communication Centre on 101
Note: This risk assessment must be carried out by Social Work Department staff on each occasion a child/young person goes missing or absconds.  This risk assessment should be fully discussed with the Police officer attending to note details.
POLICE RISK ASSESSMENT
VULNERABLITY 
	Is there any identified risk of suicide? 

	

	Is criminality suspected to be a factor in the disappearance? 

	

	Is the person vulnerable due to age, infirmity or other similar factor? 

	

	What are the effects of failure to take medication that is not available to them? 

	

	Does the missing person have medical or mental health conditions, physical illnesses or disabilities?

	

	Can the person interact safely with others when finding themselves in unfamiliar circumstances?

	

	Is there a dependency on drugs, alcohol, medication or other substances? 

	

	Are they on the Child Protection Register? 

	

	Do the current/previous weather conditions present additional risk? Consider all circumstances including age & clothing. 

	


INFLUCENCES

	Are there family/relationship problems or recent history of family conflict and/or abuse?

	

	Are they the victim or perpetrator of domestic violence

	

	Is there an ongoing personal issue linked to racial, sexual, Homophobic, the local community or any cultural issues? 

	

	Were they involved in a violent and/or hate crime incident prior to disappearance? 

	

	Are there any school, college, university, employment or financial problems? 

	

	Is forced marriage or honour based violence an issue? 

	

	Are they the victim of sexual exploitation, human trafficking or prostitution? If so, is going missing likely to place them at risk of considerable harm?


PAST BEHAVIOUR

Behaviour that is out of character is often a strong indicator of risk 
	Are the circumstances of going missing different from normal behaviour patterns? 

	

	Is there a reason for the person to go missing?

	

	Are there any indications that preparations have been made for absence? 

	

	What was the person intending to do when last seen? Did they fail to complete their intentions?

	

	Has the person disappeared previously and were they exposed to harm on such occasions? 

	

	Is the missing person a risk to others? And in what way? 

	

	Are there other unlisted factors which the officer or supervisor considers relevant in the assessment of risk?

	


MISSING CATEGORY

ENQUIRIES TO BE UNDERTAKEN BY SWD SINCE REPORTING YOUNG PERSON AS MISSING – TO BE AGREED WITH POLICE
	1.  Enquiry:

	Outcome -

	2.  Enquiry:

	Outcome -


MISSING YOUNG PERSON TRACED OR RETURNED
	RESULT OF SWD DISCUSSION REGARDING PERIOD OF ABSENCE

	Carried out on
	(Date)
	     
	/
	     
	/
	     
	By (Name)  
	     

	     


	OUTCOME

	     


Please now complete and cascade RDC51: Copy to Social Worker, Team Manager, Resource Manager, Service Manager, Service Admin
Please now complete MISSING PERSON RETURN INTERVIEW FORM at appropriate time. Please email this to X   within 7 days of young person being reported missing. 

